City of Litchfield

PLANNING COMMISSION
AGENDA PACKET
Monday, March 11th, 2019

City of Litchfield – Planning Commission

AGENDA

Monday, March 11, 2019 – 5:30 P.M.
Held in the Council Chambers of City Hall
126 N Marshall Avenue

I.

CALL TO ORDER
A. ROLL CALL/DETERMINATION OF QUORUM
B. ANNOUNCEMENT OF ADDITIONAL ITEMS

II.

APPROVAL OF MINUTES
A. MINUTES: (Packet)
1. February 11, 2019

III.

SCHEDULED ITEMS
A. PUBLIC HEARINGS: (Packet)
1. Variance Request – by Teri Jo & David Luedtke at 1009 N Sibley Ave
To allow an increase in the height of the existing pole sign on the property
2. Variance Request – by Robert Richards at 708 W Crescent Ln
To allow a decrease in the required rear yard setback to allow for an addition on to the
principal structure
3. Conditional Use Request – by Charity Ross at 403 E 4th St
To allow a Level Two Home Occupation (cake and cupcake baking)

IV.

NEW BUSINESS
A. ELECT CHAIR & VICE-CHAIR PERSONS
B. ELECT HISTORIC PRESERVATION COMMISSION REPRESENTATIVE

V.

OLD BUSINESS

VI.

ADDITIONAL ITEMS

VII.

SET HEARING DATES AND TIMES

VIII.

REVIEW OF COUNCIL ACTIONS
A. CHANGE OF ZONING & VARIANCE REQUESTS GRANTED – by Mike Braun at 715 E St Paul St
To rezone from R-3 to I-1; Allow reduction to the minimum required lot size and a reduction in the
required corner side yard setback
B. CONDITIONAL USE REQUEST GRANTED – by First District Association
To allow construction of a parking lot on residentially zoned property bounded by South Austin
Ave, Evergreen Park Blvd, West Darwin St, and South Swift Ave
C. VARIANCE REQUEST GRANTED – by First District Association at 101 South Swift Ave
To allow a reduction to the minimum number of parking stalls required

IX.

ADJOURNMENT

Minutes
Monday, February 11th, 2019

February 11, 2019

I.

CALL TO ORDER

A meeting of the Planning Commission was held on Monday, February 11, 2019, commencing at 5:30 p.m.
in the Council Chambers of City Hall. Commissioner Asmus called the meeting to order.
A.

ROLL CALL:
Chairperson
Commissioner
Commissioner
Commissioner
Commissioner
Commissioner
Commissioner
City Planner

B.
II.

Shannon Asmus
Michael Flaata
Judy Hudson
Larry Dahl
Eric Mathwig
Jeff Woods
Tom Zens
Hannah Rybak

Present
Present
Present
Present
Present
Present
Present
Present

ANNOUNCEMENT OF ADDITIONAL ITEMS – None.

APPROVAL OF MINUTES

It was moved by Commissioner Dahl, seconded by Commissioner Mathwig, to approve the minutes of the
January 14, 2019, meeting. All members present voted aye.
Motion Carried.
III.

SCHEDULED ITEMS
A. CHANGE OF ZONING & VARIANCE REQUESTS – by Mike Braun at 715 E St. Paul St.
To rezone from R-3 to I-1; Allow reduction to the minimum required lot size and a reduction in
the required corner side yard setback
City Planner, Hannah Rybak, provided an overview of the request. She reviewed the consistency of
the request with the standards for granting a Change of Zoning and a Variance.
3 general findings of fact, and 9 findings of fact for both the change of zoning and the variance
request offered by staff were presented to the Commissioners by City Planner Rybak.
Staff recommendation and potential action were reviewed.
Commissioner Flaata asked about who will maintain the snow removal on South Geinitz. It was
unclear for certain if the City did any snow removal, but it was thought to be done by Anderson
Chemical and Pat Raiber stated he will take care of whatever is not taken care of.
Commissioner Flaata also brought up the issue of when bushes or screening is required, it
sometimes is dead in a couple years and not kept up. How do we make sure that it stays
maintained? City Planner Rybak said that can be made clearer in conditions added.
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Commissioner Asmus wanted to verify that the triangle viewpoint would be okay and City Planner
Rybak verified that the buildings will meet front yard setback so that is fine.
Commissioner Amsus opened the Public Hearing.
This being the time, date and place set, with all mailed and published notices given as required by
law, the hearing was opened at approximately 5:45 p.m., February 11, 2019, to consider a Change
of Zoning and Variance Requests from Mike Braun at 715 E St. Paul St. The request is to change
zoning from R-3 to I-1 and to allow a reduction to the minimum required lot size and a reduction to
the required corner side yard setback.
An attendance list is on file.
No written comments were received.
Mike Braun and Patrick Raiber were present to answer any questions and explain the request.
Mr. Braun discussed how he plans to keep the lilac bushes alive to keep separation between the
properties. He also stated that they will take care of snow removal and road maintenance on their
own.
Commissioner Woods asked what the time line is. Braun said they plan to start the first building
this spring, with the second to follow once the first is up.
Commissioner Asmus asked Braun if he is okay with the conditions City staff presented and he said
he was fine with all six.
Following discussion, no further comments were heard and the hearing was closed at
approximately 5:47 p.m.
Commissioner Mathwig made a motion, seconded by Commissioner Dahl, to recommend approval
as submitted of the Change of Zoning Request by Mike Braun at 715 E St. Paul St. to change zoning
from R-3 to I-1. Upon roll call vote, all members present voted aye.
Motion Carried.
Commissioner Woods made a motion to recommend approval with conditions of the Variance
Requests by Mike Braun at 715 E. St. Paul St to allow a five-foot variance to the required minimum
side yard setback of twenty feet and a variance of 14,024 square feet from the minimum required
lot area of one acre. The conditions are as follows:
1. All necessary permits must be obtained by the applicant.
2. Landscaping and fencing must be installed as shown on the site plan.
3. An eight (8) foot minimum concrete apron must be installed in front of each storage access
point.
4. Detailed drainage calculations shall be submitted for review and approval. The calculations
are required to show a net decrease in storm water (rate and volume) leaving the site after
the improvements are completed compared to existing conditions. In addition, there needs
to be a net decrease in phosphorus and total suspended solids leaving the site in the storm
water.
5. Final construction plans for the project shall be submitted for review and approval.
2

February 11, 2019

6. The removal or relocation of any existing utility shall be coordinated with the appropriate
utility company.

This motion was seconded by Commissioner Dahl. Upon roll call vote, all members present voted
aye.
Motion Carried.
B. CONDITIONAL USE REQUEST – by First District Association
To allow construction of a parking lot on residentially zoned property bounded by South Austin
Ave, Evergreen Park Blvd, West Darwin St, and South Swift Ave
City Planner, Hannah Rybak, provided an overview of the request. She reviewed the consistency of
the request with the standards for granting a Conditional Use Request.
10 findings of fact offered by staff were presented to the Commissioners by City Planner Rybak.
Staff recommendation and potential action were reviewed.
Commissioner Mathwig asked if it would be possible to place a 4-way stop at South Austin and West
Darwin to help patrol traffic. City Planner Rybak said that she could check with the City Engineer.
Commissioner Flaata asked if there would be a crosswalk light on both sides of South Swift. City
Planner Rybak said she hadn’t received those plans yet but by signals on the plans she has, she is
thinking yes there will be.
Commissioner Asmus questioned why access to the parking lot are on side streets and not off of
South Swift. City Planner Rybak stated that is the applicant’s design and there were no engineering
or traffic issues having them on the side streets. Asmus asked if the side roads are adequate to
handle the additional traffic. Rybak stated they are.
Commissioner Asmus confirmed there will be a sidewalk across the entire east side and north side,
but questioned why the sidewalk on the south side only went from the parking lot entrance to
South Swift. City Planner Rybak stated that it was found to have no value to extend it across the
entire south side.
Commissioner Asmus asked if everyone who was to be legally notified was. City Planner Rybak said
that yes, notices were mailed out to anyone within 350’ of the property and the hearing notice was
also published in the Public Notices section of the newspaper.
Commissioner Asmus asked what assurance the neighbors have that the angle of the lighting in the
parking lot will not be a nuisance. City Planner Rybak explained that there are no lighting
requirements in the City Ordinance, it just states that the lighting can’t be angled towards the
neighbors and that the applicant is aware of this.
Commissioner Dahl asked why he didn’t receive a notice of hearing when neighbors around him
did.
Commissioner Asmus stated he wants reassurance from staff that the hedges will be maintained.
City Planner Rybak said that an additional condition could adequately address that. Asmus wants
to make sure there is no misunderstanding with First District Association that that needs to be done.
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Rybak said if any staff, neighbor, or commissioner sees something isn’t done, First District will be
notified that they are in violation of the Conditional Use and will need to correct it.
Commissioner Mathwig asked if there is any way to dictate what color of lighting can be used.
Commissioner Asmus said that we can dictate that here. City Planner Rybak explained that on a
Conditional Use Permit, the Commission can impose conditions they feel fit, provided the City
Attorney sees no issue. She said the list of conditions she has suggested can be altered, added to,
or removed.
Commissioner Asmus opened the public hearing.
This being the time, date and place set, with all mailed and published notices given as required by
law, the hearing was opened at approximately 6:14 p.m., February 11, 2019, to consider a
Conditional Use Request from First District Association to allow construction of a parking lot on
residentially zoned property bounded by South Austin Ave, Evergreen Park Blvd, West Darwin St,
and South Swift Ave.
An attendance list is on file.
No written comments were received.
Loureen Larson, resident at 217 S Austin, asked if there will be any commercial vehicles using the
parking lot. It was clarified that this is employee parking only.
Fred Rau, resident at 404 Evergreen Park, expressed several concerns. His first concern is property
value. He is also concerned about light pollution and deciduous plants. He would like to see
evergreen shrubs to help filter out more light year round. He would also like to see the hedge
extended to go east along Evergreen Park. Rau expressed concern about the loss of three
affordable homes. He asked about a sidewalk across the railroad tracks that was mentioned in the
past. He also questioned if the access could be off of South Swift instead of Evergreen Park Blvd.
Elaine Besonen, resident at 428 Evergreen Park, stated that she is here to support Fred as he will
be the most affected by this. She expressed concern that this is a pathway to commercial use.
Commissioner Asmus explained to her that this is a conditional use to be used only as a parking lot.
She agreed with Fred that access should be on South Swift. She has concern about decreased
property values, loss of heritage and loss of affordable housing. She explained that she would be
in support of this if it was for a hospital, school, a non-profit organization, something that benefited
the whole community.
Jeff Norlin, resident at 412 Evergreen Park, expressed concern about the access being off of
Evergreen Park. He asked if there was added elevation to the west side to diffuse lights. City
Planner Rybak said not to her understanding. Norlin said he is all for lighting and safety in the
parking lot but would like to see it diffused somehow.
Troy Gassman and Russ Albrecht, representing First District Association, presented their lighting
plan and explained how they have addressed lighting pollution concerns.
Albrecht explained how access would be less intrusive and disruptive to South Swift as they have it
presented, but they could work out two accesses off of South Swift. They could make it directional,
one in and one out.
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Commissioner Asmus asked about crosswalk lighting and Albrecht confirmed it will be signal lighting
where you push a button and the light flashes.
Commissioner Mathwig asked if a berm would be possible as an option to help block light. Albrecht
asked the Planning Commission what their opinion of a fence would be, something aesthetically
pleasing. The residents would prefer landscaping. Commissioner Asmus asked what First District
thought about evergreen trees and Albrecht said First District is not opposed to evergreen trees.
That seems to be what the neighbors want.
Following discussion, no further comments were heard and the hearing was closed at
approximately 6:39 p.m.
The Planning Commission discussed, reviewed, and modified the list of suggested conditions.
Condition 1 was agreed upon as suggested.
Condition 2 was modified to include that shrubs shall be of an evergreen variety and spaced to
provide 100% screening of the parking lot upon planting. This was especially true on the north and
south ends of the parking area. It was also discussed that since this area was named “Evergreen
Park” the evergreens would be a nice addition and was agreed with by First District.
A condition was added after Condition 2, numbered as Condition 3, to read “If any of the shrubs
intended for screening do not thrive upon being planted, or are damaged in any way, they must be
immediately replaced.
Condition 4 was agreed upon as suggested. Everyone understands FDA plans have been reviewed
by their engineer and the City Engineer will also review. Both Jeff Norlin (neighbor) and Eric
Mathwig (Commissioner) are retired law enforcement and understand light is necessary for the
safety of people but also understand there are many different types of light.
Conditions 5 – 11 were agreed upon as suggested.
Condition 12 was modified to include “at least” one water main line may remain to provide for
irrigation of the landscaping.
Conditions 13-15 were agreed upon as suggested.
An additional condition, number 16, was added to read “Access to the parking lot shall be relocated
to South Swift Avenue. Relocation must be approved by the City Engineer.”
Commissioner Dahl made a motion, seconded by Commissioner Flaata, to recommend approval
with conditions of the Conditional Use Request from First District Association to allow construction
of a parking lot on residentially zoned property bounded by South Austin Ave, Evergreen Park Blvd,
West Darwin St, and South Swift Ave. The conditions are as follows:
1. Trees shown on the site plan that was approved with the 2017 dryer variance must be planted
along with this project. (11 trees shown on plan along South Swift Ave. between West Ripley St.
and West Darwin St., 5 exist. 7 trees shown on plan along West Ripley St. between South Swift
Ave. and vacated South Miller Ave., 1 exists)
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2. Landscaping shown on current site plan must be planted as shown. Shrubs shall be of an
evergreen variety and spaced to provide 100% screening of the parking lot upon planting.
3. If any of the trees or shrubs intended for screening do not thrive upon being planted, or are
damaged in any way, they must be immediately replaced.
4. Parking lot lighting systems must be installed and directed away from neighboring residential
properties.
5. Detailed drainage calculations shall be submitted for review and approval prior to construction.
6. All necessary permits shall be obtained by FDA.
7. Final construction plans and a Storm Water Pollution Prevention Plan (SWPPP) for the project
shall be submitted for review and approval.
8. All sidewalk constructed in City right-of-way must be ADA compliant.
9. All bituminous street areas and sidewalk areas disturbed shall be replaced utilizing a
pavement/sidewalk section that matches the existing street/sidewalk. Also, any curb and gutter
disturbed along the street should be replaced to match the existing curb and gutter.
10. NPDES Construction Storm Water Permit shall be obtained for the project.
11. The removal of all existing utilities shall be coordinated with appropriate utility companies.
12. Removal/abandonment of existing sewer and water services within the property shall be done
per City standards and coordinated with the City. Water service may remain to provide for
irrigation of the landscaping.
13. Details on proposed crosswalk pavement markings shall be provided with construction plans.
14. Details on the proposed pedestrian signals shall be submitted for review and approval. FDA will
be responsible for all operation, maintenance and replacement of the signals.
15. Any damage to adjacent streets, sidewalks and curb and gutter as a result of construction shall
be corrected by FDA.
16. Access to the parking lot shall be relocated to South Swift Avenue. Relocation must be approved
by the City Engineer.
Upon roll call vote, all members present voted aye.

Motion Carried.

C. VARIANCE REQUEST – by First District Association at 101 South Swift Ave
To allow a reduction to the minimum number of parking stalls required
City Planner, Hannah Rybak, provided an overview of the request. She reviewed the consistency of
the request with the standards for granting a Variance Request.
9 findings of fact offered by staff were presented to the Commissioners by City Planner Rybak.
Staff recommendation and potential action were reviewed.
This being the time, date and place set, with all mailed and published notices given as required by
law, the hearing was opened at approximately 6:53 p.m., February 11, 2019, to consider a Variance
Request from First District Association to allow a reduction to the minimum number of parking stalls
required.
An attendance list is on file.
No written comments were received.
The hearing was closed at approximately 6:54 p.m.
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Commissioner Flaata made a motion, seconded by Commissioner Dahl, to recommend approval of
the Variance Request as submitted from First District Association at 101 South Swift Ave to allow a
reduction to the minimum number of parking stalls required. Upon roll call vote, all members
present voted aye.
Motion Carried.
IV.

NEW BUSINESS

V.

OLD BUSINESS

VI.

ADDITIONAL ITEMS

VII.

SET HEARING DATES AND TIMES
There are currently no items submitted for the March meeting, but several possibilities that may
come in. The next scheduled meeting is Monday, March 11, at 5:30 p.m. Commissioner Hudson
stated she will not be able to attend the March meeting.

VIII.

REVIEW OF COUNCIL ACTIONS
A. VARIANCE REQUEST GRANTED - by Gerald Kratz at 321 E Lockerbie
To allow for house addition
B. TAX PARCEL SPLIT REQUEST GRANTED – by Mike Braun at 405 S Geinitz

IX.

ADJOURNMENT
Commissioner Asmus adjourned the meeting at 6:59 p.m.

Hannah Rybak
City Planner
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PUBLIC HEARINGS

A. 1.
Variance Request
By Teri Jo & David Luedtke
at 1009 N Sibley Ave

Building a legacy – your legacy.

701 Xenia Avenue South
Suite 300
Minneapolis, MN 55416
Tel: 763-541-4800
Fax: 763-541-1700

CITY OF LITCHFIELD MEMORANDUM
To:

Planning Commission Members
David Cziok, City Administrator

From:

Hannah Rybak, City Planner

Date:

Planning Commission Regular Meeting for March 11, 2019

Request:

Request for Approval of a variance to allow for an increase in sign height at
the property located at 1009 North Sibley Avenue, PID: 27-00293000

GENERAL INFORMATION
Applicant:

Teri Jo & David Luedtke

Location:

1009 North Sibley Ave.

Existing Land Use /
Zoning:

Commercial / zoned: B-4 General Business

Surrounding Land
Use / Zoning:

North:
East:
South:
West:

Comprehensive Plan:

The Litchfield Comprehensive Plan guides this property for commercial land use.

Deadline for Agency
Action:

Application Date:
60 Days:
Extension Letter Mailed:
120 Days:

Intersection of US Hwy 12 & MN Hwy 24
Industrial; zoned I-1 Limited Industry
Commercial; zoned B-4 General Business
Commercial; zoned B-4 General Business

02-21-2019
04-22-2019
N/A
06-21-2019

CONSIDERATIONS RELATING TO THE REQUEST
1. Overview. The applicant has submitted a request for a variance that would allow for the height of
the existing pole sign at the property to be increased in height. The building has recently been
remodeled. Due to the façade height being increased, part of the sign is now hidden behind the
building. The bottom portion of the sign cannot be seen from traffic approaching from the north.
The existing sign is twenty-two (22) feet tall. The applicants wish to raise the sign to a height of
thirty-two (32) feet. The request is for a variance of seven (7) feet from the maximum allowable sign
height of twenty-five (25) feet. The project also includes moving the sign approximately three (3)
feet to the east. This would meet all Ordinance requirements and does not require a variance.
2. Ordinance Authority.
Litchfield City Code, Chapter 154, Section 192 provides general signage regulations.
Litchfield City Code, Chapter 154, Section 27, 2, D. provides variance approval requirements.
Variances shall only be permitted:
Equal Opportunity Employer
wsbeng.com

1. When they are in harmony with the general purposes and intent of the
Ordinance
2. When the variances are consistent with the Comprehensive Plan
3. Variances may be granted when the applicant for the variance establishes that
there are practical difficulties in complying with the zoning ordinance. “Practical
difficulties”, as used in connection with the granting of a variance, means that:
i.
The property owner proposes to use the property in a reasonable
manner not permitted by the zoning ordinance;
ii.
The plight of the landowner is due to circumstances unique to the
property not created by the landowners; and
iii.
The variance, if granted, will not alter the essential character of the
locality
iv.
The purpose is not solely financial
3. Consistency of the Request with the Standards for Granting a Variance
a. The request is in harmony with the general purposes and intent of the Ordinance.
The request to allow for signage that provides good visibility for a local business, within a
Commercial District, is consistent with the purposes and intent of the Ordinance. Criteria met.
b. The request is consistent with the Comprehensive Plan.
The Litchfield Comprehensive Plan guides this property for continued commercial use, thus
signage for a commercial business is consistent. Criteria met.
c. The property owner proposes to use the property in a reasonable manner not permitted by the
Zoning Ordinance.
Criteria met.
d. The plight of the landowner is due to circumstances unique to the property and not created by
the landowners.
The unique circumstance here is elevation. This property sits at a low point. The highway to the
north is uphill. In order to provide good visibility, the sign needs to be taller than the Ordinance
allows. Criteria met.
e. The variance, if granted, will not alter the essential character of the locality.
There are several pole signs in the immediate vicinity that are taller than the current sign.
Increased signage height will not impact the character of a commercial area. Criteria met.
f.

The purpose of the request is not solely financial.
The request for a variance is not solely financial. Criteria met.

4. Engineering Considerations.
None.
5. Resident Concerns.
None received to date.
FINDINGS OF FACT
Staff offers the following ten (10) findings of fact for this proposal:
General Findings of Fact:

1. The applicant is requesting approval of a variance to allow for a seven (7) foot increase in pole
sign height.
2. The subject property is located at 1009 North Sibley Avenue.
3. The subject property is located in the B-4 General Business District.
4. The signage plan is consistent with industry standards for this type of business.
Variance Criteria Findings of Fact
5. The request is in harmony with the general purposes and intent of the Ordinance.
6. The request is consistent with the Comprehensive Plan.
7. The property owner proposes to use the property in a reasonable matter not permitted by the
Zoning Ordinance.
8. The plight of the landowner is due to circumstances unique to the property and not created by
the landowners.
9. The variance, if granted, will not alter the essential character of the locality.
10. The purpose of the request is not solely financial.
RECOMMENDATION
Based on the submitted plans and findings of fact, staff recommends approval of the proposed variance
at 1009 North Sibley Avenue.

POTENTIAL ACTION
1. Recommend Approval as Submitted: Motion to recommend approval of the requested variance
to allow for additional sign square footage at the property located at 1009 North Sibley Avenue,
based on the findings of fact and the submitted plans in this report to the Planning Commission.
2. Recommend Approval with Conditions: Motion to recommend approval of the requested
variance to allow for additional sign square footage at the property located at 1009 North Sibley
Avenue, based on the findings of fact, submitted plans, and the
conditions outlined in this
motion...
3. Recommend Denial: Motion to recommend denial of the requested variance to allow for
additional sign square footage at the property located at 1009 North Sibley Avenue, based on
the following findings of fact…..
ATTACHMENTS
Attachment A: Location Map
Attachment B: Application

Attachment A

1009 North Sibley Avenue
Location Map

Attachment B

FILE NAME: DAIRY-QUEEN-LITCHFIELD-RAISE-PY-V3.AI
All original designs are exclusive property of Scenic Sign Corp. BOX 881 ST. CLOUD MN 56302 (320) 252-9400 | 1320 5th AVE NE FARGO, ND 58103 1-800-486-8517
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ELECTRICAL: THIS SIGN IS INTENDED TO BE INSTALLED IN ACCORDANCE WITH THE REQUIREMENTS OF ARTICLE 600 OF THE NATIONAL
ELECTRICAL CODE AND/OR OTHER APPLICABLE LOCAL CODES. THIS INCLUDES PROPER GROUND AND BONDING OF THE SIGN.
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REMOVE EXISTING SIGN

EXISTING LIT CABINET
INSTALLED ON NEW POLE

11 ft - 6 in
138 in
EXISTING EMC
INSTALLED ON NEW POLE

NEW 6” STEEL TUBE POLE
PAINTED BLUE (COLOR TBD)
SLEEVED 18” INTO 10” POLE

32 ft - 0 in
384 in

NEW 10” STEEL TUBE POLE
PAINTED BLUE (COLOR TBD)

BEFORE IMAGE: NOT TO SCALE

20 ft - 6 in
246 in

AFTER IMAGE: 3/16” = 1’
FOOTINGS:
2’ WIDE HOLE
9’DEEP HOLE
(1) 30’ TALL 10” POLE
(1) 13’ TALL 6” POLE (SLEEVED 18” INTO 10” TALL POLE
SCALE: 1/4” = 1’
EXTRA ELEMENT: XX
# OF FACES: XX
FACE MATERIAL: XX
CABINET TYPE: XX
MONUMENT/PYLON/EMC SIGN

RETAINER SIZE: XX
DIVIDER BAR SIZE: XX
FRAME MATERIAL: XX
PHOTO EYE: XX

LIGHTING TYPE: XX
LED COLOR: XX
POLE TYPE: ROUND STEEL 6” SLEEVED INTO 10”
POLE HEIGHT: 10” IS 30’ TALL - 6” IS 13’ TALL

POLE QUANTITY: 1 (STAGED)
# OF EMC FACES: 2 (EXISTING)
BRAND: WATCHFIRE
CABINET DEPTH:

SALESMAN: JOHN DEZURIK

DATE: 2/13/19

LOCATION: LITCHFIELD, MN

SQ FT:

DRAWN BY: RYAN UNGER

SCALE:SEE ABOVE

WO: #

A. 2.
Variance Request
By Robert Richards
at 708 W Crescent Ln

Building a legacy – your legacy.

701 Xenia Avenue South
Suite 300
Minneapolis, MN 55416
Tel: 763-541-4800
Fax: 763-541-1700

CITY OF LITCHFIELD MEMORANDUM
To:

Planning Commission Members
David Cziok, City Administrator

From:

Hannah Rybak, City Planner

Date:

Planning Commission Regular Meeting for March 11, 2018

Request:

Request for Approval of a variance to allow for a reduction in the minimum
rear yard setback to allow for an addition to the principal structure at the
property located at 708 West Crescent Lane, PID: 27-1927000.

GENERAL INFORMATION
Applicant/Owner:

Robert Richards

Location:

708 West Crescent Ln.

Existing Land Use /
Zoning:

Residential; zoned: R-1 Residential

Surrounding Land
Use / Zoning:

North:
East:
South:
West:

Comprehensive Plan:

The Litchfield Comprehensive Plan guides this property for residential land use.

Deadline for Agency
Action:

Application Date:
60 Days:
Extension Letter Mailed:
120 Days:

Residential; zoned: R-1 Residential
Residential; zoned: R-1 Residential
Residential; zoned: R-1 Residential
Residential; zoned: R-1 Residential

02-21-2019
04-22-2019
N/A
06-21-2019

CONSIDERATIONS RELATING TO THE REQUEST
1. Overview. The Applicant has submitted a request for variance that would allow an encroachment
into the required rear yard setback for the purpose of adding an addition to the east side of the
existing attached garage. The purpose of the addition is to create room in the garage so that a boat
can be stored inside. The addition will total sixty-four (64) square feet. The requested variance is for
a reduction of five (5) feet from the required thirty-five (35) foot rear yard setback. The addition
meets all other setback requirements.
2. Ordinance Authority.
Litchfield City Code, Chapter 154, Section 270 provides setback requirements.
Litchfield City Code, Chapter 154, Section 27, 2, D. provides Variance approval requirements.
Variances shall only be permitted:

Equal Opportunity Employer
wsbeng.com

1. When they are in harmony with the general purposes and intent of the
Ordinance
2. When the variances are consistent with the Comprehensive Plan
3. Variances may be granted when the applicant for the variance establishes that
there are practical difficulties in complying with the zoning ordinance. “Practical
difficulties”, as used in connection with the granting of a variance, means that:
i.
The property owner proposes to use the property in a reasonable
manner not permitted by the zoning ordinance;
ii.
The plight of the landowner is due to circumstances unique to the
property not created by the landowners; and
iii.
The variance, if granted, will not alter the essential character of the
locality
iv.
The purpose is not solely financial
3. Consistency of the Request with the Standards for Granting a Variance
a. The request is in harmony with the general purposes and intent of the Ordinance.
The existing attached garage is relatively small. Allowing for a larger garage, and interior boat
storage, is in harmony with the intent of the Ordinance. Criteria met.
b. The request is consistent with the Comprehensive Plan.
The Litchfield Comprehensive Plan guides this property for continued residential use. Criteria
met.
c. The property owner proposes to use the property in a reasonable manner not permitted by the
Zoning Ordinance.
Staff feels that this request is reasonable. Due to the way that the home is situated on the
property, it would be impossible to add on to the garage without the need for a variance.
Criteria met.
d. The plight of the landowner is due to circumstances unique to the property and not created by
the landowners.
The plight of the landowner is due to the irregular shape of the subject parcel. The north
property line cuts in horizontally, essentially cutting off the rear yard. The home and attached
garage were constructed primarily on the north half of the property, meaning the garage can’t
be expanded without running into this issue. Criteria met.
e. The variance, if granted, will not alter the essential character of the locality.
Granting the variance will not alter the character of the area. Criteria met.
f.

The purpose of the request is not solely financial.
The request for a variance is not solely financial. Criteria met.

4. Engineering Considerations.
None.
5. Resident Concerns.
None received to date.
FINDINGS OF FACT
Staff offers the following nine (9) findings of fact for this proposal:

General Findings of Fact:
1. The applicant is requesting approval of a variance to allow for a five (5) foot reduction to the
minimum required rear yard setback of thirty-five (35) feet for the purpose of constructing an
addition on to the principal structure.
2. The subject property is located at 708 West Crescent Lane.
3. The subject property is located in the R-1 Residence District.
Variance Criteria Findings of Fact
4. The request is in harmony with the general purposes and intent of the Ordinance.
5. The request is consistent with the Comprehensive Plan.
6. The property owner proposes to use the property in a reasonable matter not permitted by the
Zoning Ordinance.
7. The plight of the landowner is due to circumstances unique to the property and not created by
the landowners.
8. The variance, if granted, will not alter the essential character of the locality.
9. The purpose of the request is not solely financial.
RECOMMENDATION
Based on the submitted plans and findings of fact, staff recommends approval of the proposed variance
at 708 West Crescent Lane.

POTENTIAL ACTION
1. Recommend Approval as Submitted: Motion to recommend approval of the requested setback
variance, at the property located at 708 West Crescent Lane, based on the findings of fact and
the submitted plans in this report to the Planning Commission.
2. Recommend Approval with Conditions: Motion to recommend approval of the requested
setback variance, at the property located at 708 West Crescent Lane, based on the findings of
fact, submitted plans, and the
conditions outlined in this motion...
3. Recommend Denial: Motion to recommend denial of the requested setback variance at the
property located at 708 West Crescent Lane, based on the following findings of fact…..
ATTACHMENTS
Attachment A: Location Map
Attachment B: Application

Attachment A

708 West Crescent Lane
Location Map

Attachment B

A. 3.
Conditional Use Request
By Charity Ross
at 403 E 4th St

Building a legacy – your legacy.

701 Xenia Avenue South
Suite 300
Minneapolis, MN 55416
Tel: 763-541-4800
Fax: 763-541-1700

CITY OF LITCHFIELD MEMORANDUM
To:

Planning Commission Members
David Cziok, City Administrator

From:

Hannah Rybak, City Planner

Date:

Planning Commission Regular Meeting for March 11, 2018

Request:

Request for Approval of a Conditional Use Permit to allow for a Level II
Home Occupation at the property located at 403 E 4th St., PID: 27-1440000

GENERAL INFORMATION
Applicant:

Charity Ross

Location:

403 E 4th St.

Existing Land Use /
Zoning:

Single-Family Residential; zoned R-2 Residential

Surrounding Land
Use / Zoning:

North:
East:
South:
West:

Comprehensive Plan:

The Litchfield Comprehensive Plan guides this property for Residential land use.

Deadline for Agency
Action:

Application Date:
60 Days:
Extension Letter Mailed:
120 Days:

Single-Family Residential; zoned R-2 Residential
Single-Family Residential; zoned R-2 Residential
Single-Family Residential; zoned R-2 Residential
Single-Family Residential; zoned R-2 Residential

02-21-2019
04-22-2019
N/A
06-21-2019

CONSIDERATIONS RELATING TO THE REQUEST
1. Overview.
The Applicant has requested a conditional use permit in order to allow for a Level II Home
occupation to be located at 403 East 4th Street. The applicant has been issued a Cottage Food license
from the MN Department of Agriculture, in order to prepare cakes and cupcakes at her home and
sell them. “Food production” is listed as a Level II Home Occupation in the Home Occupations
section of the Zoning Ordinance. Please see Attachment C for details on Cottage Food licenses.
The business will include pre-orders of cakes and cupcakes from clients. The applicant will prepare
the cakes and cupcakes at her home. Clients will then pick up their orders from her home once they
are ready. Generally, there will be about four (4) pick-ups by clients per week. Certain weekends in
the summer (graduation, etc.) are busier and could include up to ten (10) pick-ups per day. The
applicant has stated that these will be infrequent; she estimates 4-5 days per year, generally one
busy weekend per summer month.

Equal Opportunity Employer
wsbeng.com

The applicant purchases the supplies herself, primarily from Walmart. Approximately one to two
times per month, she will order through Amazon Prime and have the items delivered. There will be
no commercial vehicle traffic associated with the Home Occupation.
The applicant advertises her business by word of mouth, leaving business cards at other local
businesses, and the small four (4) square foot sign at her property.
2. Ordinance Authority.
Chapter 154, Section 80, provides the procedure for Conditional Use Permits.
Chapter 154, Section 165 provides standards for Home Occupations.
Chapter 154 Section 165, Q, classifies “Retail sales from site” as a Level II Home Occupation.
3. Relevant Home Occupation Standards
(A) The primary use of the unit is a dwelling.
The area set aside for home occupations shall not exceed twenty percent (20%) of the total
floor area of such residence.
Approximately 18.2% of the total floor area of the home will be occupied by the home
occupation.
(B) The use shall be conducted entirely within a dwelling and carried on by the inhabitants
thereof and no others.
The home occupation will take place entirely within the principal structure.
(C) There shall be no change in the outside appearance of the dwelling or premises or any
visible evidence of the conduct of a home occupation.
No change to the outside appearance is proposed. The home occupation will have one
sign, which is allowed by the Zoning Ordinance.
(D) There shall be no storage of equipment, vehicles, supplies associated with the home
occupation outside the dwelling.
There will be no exterior storage related to the home occupation.
(H) A home occupation shall not create greater vehicle or pedestrian traffic than normal for the
district in which it is located. In no case shall a home occupation be open to the public at
times earlier than 8:00am or later than 8:00pm.
The proposed hours of operation are 8:00am to 8:00pm.
(J) A home occupation shall not generate the need for parking spaces to cause such parking to
be located on the street in front of a neighbor’s property.
Parking for the home occupation will be provided in the existing driveway.
4. Conditional Use Permit Request Evaluation
The Planning Commission’s recommendation shall be based upon, but not limited to, the following
findings:
1. The conditional use permit would conform to the conditions as outlined in the Zoning Ordinance.
The Applicant has not requested any variances along with the Conditional Use Permit. A Level II
Home Occupation is permitted in Residential districts through a conditional use permit. The
Applicant must comply with all Zoning Ordinance requirements, as well as any conditions
imposed with the CUP.
Criteria met.
2. That the Conditional Use Permit would not have an adverse effect on the use, value or
appearance and of the uses already permitted in the area.
The proposed home occupation will have virtually no visual impact on the area. The only
evidence of the home occupation will be the small (4 sq. ft.) sign.

Criteria met.
3. That the Conditional Use Permit would not impede the normal and orderly development and
improvement of the surrounding property.
The proposed home occupation does not involve any physical development and will not have an
impact on any development/improvement in the area.
Criteria met.
4. That the Conditional Use Permit would not be detrimental to the public welfare, safety, order,
convenience, prosperity or general welfare of the community.
There are no safety concerns associated with this home occupation.
Criteria met.
5. That the Conditional Use Permit would have adequate utilities, access roads, drainage, parking
and other facilities.
The driveway of the property has sufficient space to accommodate the parking for client pickups.
Criteria met.
6. That the Conditional Use Permit would not adversely affect the existing uses because of traffic
generation, noise, glare, general unsightliness or other nuisance characteristics.
The traffic generated with the home occupation will be minimal. Generally, there will be
approximately four (4) pick-ups per week. This number of trips will likely not even be notices as
an impact to neighbors. On busy days (typically 4-5 times per year) there could be up to ten (10)
pick-ups. This is a significant increase over a typical day for the home occupation, but would be
similar to the trips generated by an in-home daycare on an average day.
Criteria met.
7. That denying the Conditional Use Permit would not create a hardship for the use of the property.
Criteria met.

5. Resident Comments.
None received to date.
FINDINGS OF FACT
1. The applicant is requesting approval of a Conditional Use Permit to allow for a Level II Home
Occupation to operate at the subject property.
2. The subject property is located at 403 E 4th Street.
3. The subject property is located in the R-2 Residence District.
4. The requested Level II Home Occupation is cake and cupcake baking (food production).
5. Level II Home Occupations are a conditional use within the R-2 District.
6. The conditional use permit would conform to the conditions as outlined in the Zoning
Ordinance.
7. The Conditional Use Permit would not have an adverse effect on the use, value or appearance of
the uses already permitted in the area.
8. The Conditional Use Permit would not impede the normal and orderly development and
improvement of the surrounding property.

9. The Conditional Use Permit would not be detrimental to the public welfare, safety, order,
convenience, prosperity or general welfare of the community.
10. The Conditional Use Permit would have adequate utilities, access roads, drainage, parking and
other facilities.
11. The Conditional Use Permit would not adversely affect the existing uses because of traffic
generation, noise, glare, general unsightliness or other nuisance characteristics.

RECOMMENDATION
Based on the findings in this report, staff recommends approval of the request, subject to the following
four (4) conditions:
1. The business shall operate entirely under the framework that the Applicant has provided. Any
deviation from this shall require a CUP amendment.
2. Signage shall be limited to one (1) sign, no more than four (4) square feet in area.
3. Hours of operation shall be limited to 8:00am to 8:00pm, all days of the week.
4. Parking for the home occupation shall be provided in the driveway of the property.

POTENTIAL ACTION
1. Recommend Approval with Conditions: Motion to recommend approval of the requested
Conditional Use Permit to allow for a Level II Home Occupation (cake and cupcake baking) at the
property located at 403 E 4th St., based on the findings of fact, submitted plans, and the four (4)
conditions outlined in this motion...
2. Recommend Approval as Submitted: Motion to recommend approval of the requested
Conditional Use Permit to allow for a Level II Home Occupation (cake and cupcake baking) at the
property located at 403 E 4th St., based on the findings of fact and the submitted plans in this
report to the Planning Commission.
3. Recommend Denial: Motion to recommend denial of the requested Conditional Use Permit to
allow for Level 2 Home Occupation (firearm sales and repair) at the property located at 319 E
4th St., based on the following findings of fact…..(provide findings of fact to reflect denial).

ATTACHMENTS
Attachment A: Location Map
Attachment B: Application
Attachment C: Cottage Food License Information

Attachment A

403 East 4th Street
Location Map

Attachment B

From:
To:
Subject:
Date:

Hannah Rybak
"CHARITY"
RE: FW: Home Occupations
Monday, February 25, 2019 9:42:00 AM

Thank you!
The only potential issue I see is that you have indicated you would have a business sign that would
be 4 ft. x 4 ft., totaling 16 square feet. Unfortunately the maximum square footage allowed in the R2 Residential district is 4 square feet, so you will need to reduce your signage to 2 ft. x 2 ft.
Would this sign be mounted on your home or freestanding?
Thanks!
From: CHARITY <charity_spring@msn.com>
Sent: Friday, February 22, 2019 3:25 PM
To: Hannah Rybak <HRybak@wsbeng.com>
Subject: RE: FW: Home Occupations
Hannah,
I have a cottage food license. Every year I will need to reapply and every three years I take online
cottage food producer food safety training through the U of M. I took it on February 5th of this year.
There are no inspections. I am required to hang a sign that informs customers of this.

Sent from my T-Mobile 4G LTE Device

-------- Original message -------From: Hannah Rybak <HRybak@wsbeng.com>
Date: 2/22/19 3:02 PM (GMT-06:00)
To: CHARITY <charity_spring@msn.com>
Subject: RE: FW: Home Occupations
Charity,
I’m sorry, I don’t need a copy of your license. I need details and information on what type of license
it is, any inspections, the courses or trainings you had to take, what is required to maintain the
license, things like that. As always, the more detail you can provide, the better.

Thanks!

Hannah Rybak
Planner
763.762.2807 (o) | 612.269.3684 (m)
WSB | wsbeng.com

This email, and any files transmitted with it, is confidential and is intended solely
for the use of the addressee. If you are not the addressee, please delete this email
from your system. Any use of this email by unintended recipients is strictly prohibited.
WSB does not accept liability for any errors or omissions which arise as a result
of electronic transmission. If verification is required, please request a hard copy.

From: CHARITY <charity_spring@msn.com>
Sent: Friday, February 22, 2019 1:56 PM
To: Hannah Rybak <HRybak@wsbeng.com>
Subject: Re: FW: Home Occupations
My license its being mailed. I have no idea when to expect it. I do have receipts of the license
payment and food safety class if that helps at all.

Sent from my T-Mobile 4G LTE Device

-------- Original message -------From: Hannah Rybak <HRybak@wsbeng.com>
Date: 2/22/19 9:47 AM (GMT-06:00)
To: CHARITY <charity_spring@msn.com>
Subject: Re: FW: Home Occupations
The meetings are all at City Hall.

Sent from my Verizon, Samsung Galaxy smartphone

Hannah Rybak
Planner

763.762.2807 (o) | 612.269.3684 (m)
WSB | wsbeng.com

This email, and any files transmitted with it, is confidential and is intended solely
for the use of the addressee. If you are not the addressee, please delete this email
from your system. Any use of this email by unintended recipients is strictly prohibited.
WSB does not accept liability for any errors or omissions which arise as a result
of electronic transmission. If verification is required, please request a hard copy.

-------- Original message -------From: CHARITY <charity_spring@msn.com>
Date: 2/22/19 9:46 AM (GMT-06:00)
To: Hannah Rybak <HRybak@wsbeng.com>
Subject: Re: FW: Home Occupations
Hannah,

Where is the meeting located? And yes I will have dept of ag info soon.
Thanks so much!
Charity

Sent from my T-Mobile 4G LTE Device

-------- Original message -------From: Hannah Rybak <HRybak@wsbeng.com>
Date: 2/22/19 9:14 AM (GMT-06:00)
To: CHARITY <charity_spring@msn.com>
Subject: Re: FW: Home Occupations
Charity,
Thank you, please forward along the dept of ag info when you have it. The Planning Commission
meeting is Monday March 11th at 5:30. Please plan to attend.
Thanks!

Sent from my Verizon, Samsung Galaxy smartphone

Hannah Rybak
Planner
763.762.2807 (o) | 612.269.3684 (m)
WSB | wsbeng.com

This email, and any files transmitted with it, is confidential and is intended solely
for the use of the addressee. If you are not the addressee, please delete this email
from your system. Any use of this email by unintended recipients is strictly prohibited.
WSB does not accept liability for any errors or omissions which arise as a result
of electronic transmission. If verification is required, please request a hard copy.

-------- Original message -------From: CHARITY <charity_spring@msn.com>
Date: 2/21/19 3:21 PM (GMT-06:00)
To: Hannah Rybak <HRybak@wsbeng.com>
Subject: Re: FW: Home Occupations

I purchase supplies at Walmart and order occasionally through prime, maybe 1 or 2
packages per month.
Certain weekends are busy, graduation, July August and September I generally have one
really busy weekend each of those months. Just seems like was when it rains it pours.
Also I have very little business in December and January. In the end its sn average of 4 as
week.
Approx square footage, internal dimension, 1100 cake area is just under 200 square feet.
I sell cakes and cupcakes. I'll get you the dept of ag info asap, but it might be a couple of days yet.
It's an order ahead of time business.

Sent from my T-Mobile 4G LTE Device

-------- Original message -------From: Hannah Rybak <HRybak@wsbeng.com>
Date: 2/21/19 2:50 PM (GMT-06:00)
To: CHARITY <charity_spring@msn.com>
Subject: FW: Home Occupations
Charity,

Your application is missing a narrative and the square footage of your home as well as the square
footage that will be used for the business. (See highlighted portion of my previous email below)
The narrative needs to include all details of the business:
How do supplies arrive at your house?
Is there any commercial vehicle traffic?
How often do you anticipate “busy days” happening? Approximately 4 customers per week
and 4-10 customers a day on busy days is a huge jump.
Hours of operation
MN Dept. of Ag details
Types of food sold
Will this operate as a bakery (with stock of items for walk ins) or an order ahead type of
operation?
Do you plan to advertise?
Please respond to these questions in a letter format (either typed or hand written is fine) and
include any other details on the business that you can think of. Filling in answers on this email and
sending back is not acceptable; this type of an application requires a narrative to be included in the
Planning Commission’s packet so that they can get a feel for your business in your own words.
Please have this to me by the end of the day Monday if possible.
Thank you!

Hannah Rybak
Planner
763.762.2807 (o) | 612.269.3684 (m)
WSB | wsbeng.com

This email, and any files transmitted with it, is confidential and is intended solely
for the use of the addressee. If you are not the addressee, please delete this email
from your system. Any use of this email by unintended recipients is strictly prohibited.
WSB does not accept liability for any errors or omissions which arise as a result
of electronic transmission. If verification is required, please request a hard copy.

From: Hannah Rybak
Sent: Wednesday, February 06, 2019 1:18 PM
To: 'charity_spring@msn.com' <charity_spring@msn.com>
Subject: Home Occupations
Hi Charity,
Upon digging into the code, I have found that “food preparation” is explicitly listed as a Level 2
Home Occupation. Since it is listed, there is no room for interpretation that it could potentially be a
Level 1 Home Occupation. You will need to go through the Conditional Use Permit process for your

2/25/2019

Cottage Food Producer Registration | Minnesota Department of Agriculture

Attachment D

COTTAGE FOOD PRODUCER REGISTRATION
This registration is for individuals only (including sole-proprietorships). Businesses such as rms, partnerships, corporations, societies,
associations, and companies may not be registered as a cottage food producer.
The passage of the Cottage Food Law in Minnesota changed sections of legislation under MS 28A.15 previously known as the 'non-potentially hazardous
foods section' and 'the pickle bill'. The cottage food law replaces both of these sections.
Cottage food producers must do the following:
1. Register with the Minnesota Department of Agriculture (MDA) before selling exempt food regardless of the amount of food sold.
2. Take an approved food safety course once every three years while actively selling cottage food.
3. Register with the MDA each year food is sold under the Cottage Food Exemption.
4. Prepare and sell only NON-potentially hazardous food (such as baked goods, certain jams and jellies) and/or home canned pickles, vegetables, or fruits
with a pH of 4.6 or lower.
5. Label food with your name and address, the date produced, and the ingredients, including potential allergens.
6. Display a sign that says “These products are homemade and not subject to state inspection.” If you are selling on the Internet, post this statement on your
webpage.
7. Deliver food directly to the ultimate consumer. The person who makes the food must be the same person who sells and delivers the food.
8. Sell from a private home, at farmer’s markets, community events, or on the Internet.
9. Check with your local city, county, or township regarding business licensing or sales prohibitions due to zoning requirements.
10. Sell less than $18,000 in a calendar year. If you sell between $5,000 and $18,000 dollars per year a $50 fee applies to your registration.
Please be aware that these sales are subject to income tax and may be subject to sales tax. Contact the Minnesota Department of Revenue for more
information at 651-556-3000.
https://www.mda.state.mn.us/food-feed/cottage-food-producer-registration
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Cottage Food Producer Registration | Minnesota Department of Agriculture

Basic Registration Process:
Step one:
Complete the training
food sales of $0-5000.
OR

for Cottage Food Producer Registration (PDF) (/sites/default/ les/2018-06/c training.pdf) online for gross annual

Complete an advanced

training o ered by the University of Minnesota Extension Food Safety Program
(https://extension.umn.edu/courses/cottage-food-producer-food-safety-training) (EXT) for gross annual food sales of $5001-18000.

Step two:
Based on the training, determine if you are eligible to register for this license exemption.

Step three:
After nishing the training, complete the cottage food producer registration form. Registration can be completed online or through the mail.
To register online, visit the MDA

Online Licensing and Payment System (/online-licensing-payment-options).
To register through the mail, download and complete the Cottage Food Producer Registration form (PDF) (/sites/default/ les/201806/ag03310cottagefoodx.pdf) or you can request a paper copy of the form by contacting our main o ce at 651-201-6027.

Step four:
Submit the registration form with the fee, if required.
If you are registering online, payment of any fees can be completed online at the same time as your registration.
If you are registering through the mail, send the registration form and the fee, if required, to the mailing address on the form. If you are in the $0-$5,000
level and do not need to send payment, you can also email your form to MDA.CottageFood@state.mn.us

(mailto:MDA.CottageFood@state.mn.us).

Step ve:
MDA will send you a registration card in the mail that will contain a unique registration number.
You will be registered once your complete information has been received by the MDA.

FORMS + RESOURCES
https://www.mda.state.mn.us/food-feed/cottage-food-producer-registration
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Cottage Food Producer Registration | Minnesota Department of Agriculture

>  Cottage Food Producer Registration Form (https://www.mda.state.mn.us/sites/default/ les/201806/ag03310cottagefoodx.pdf)
>  Training for Cottage Food Producer Registration (https://www.mda.state.mn.us/sites/default/ les/2019-01/MDACottage-Food-Training_c training2_1.pdf)

CONTACT US
Cottage Food (/cottage-food)
(651) 201-6081 (tel:%28651%29201-6081)
MDA.CottageFood@state.mn.us (mailto:MDA.CottageFood@state.mn.us)

https://www.mda.state.mn.us/food-feed/cottage-food-producer-registration
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NEW BUSINESS

A.
ELECT CHAIR & VICE-CHAIR PERSONS

B.
ELECT HISTORIC PRESERVATION COMMISSION
REPRESENTATIVE

