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I.

CALL TO ORDER
A. ROLL CALL/DETERMINATION OF QUORUM
B. ANNOUNCEMENT OF ADDITIONAL ITEMS

II.

APPROVAL OF MINUTES
A. MINUTES: (Packet)
1. July 11, 2022

III.

SCHEDULED ITEMS
A. PUBLIC HEARINGS: (Packet)

IV.

NEW BUSINESS
A. ZONING ORDINACE UPDATES

V.

OLD BUSINESS

VI.

ADDITIONAL ITEMS

VII.

SET HEARING DATES AND TIMES

VIII.

REVIEW OF COUNCIL ACTIONS
A. CONDITIONAL USE PERMIT REQUEST GRANTED – by William K Weide at 412 N Marshall Ave.
Conditional Use Permit to allow a structure to be moved to the property.

IX.

ADJOURNMENT

Minutes
Monday, July 11, 2022

July 11, 2022

I.

CALL TO ORDER

A meeting of the Planning Commission was held on Monday, July 11, 2022, commencing at 5:30 p.m. in
the Council Chambers of City Hall. Chairperson Asmus called the meeting to order.
A. ROLL CALL:
Chairperson
Commissioner
Commissioner
Commissioner
Commissioner
Commissioner
Commissioner
City Planner

Shannon Asmus
Michael Flaata
Larry Dahl
Eric Mathwig
Jeff Woods
Tom Zens
James Ellingson
Hannah Rybak

Present
Present
Present
Present
Present
Present
Absent
Present

B. ANNOUNCEMENT OF ADDITIONAL ITEMS

II.

APPROVAL OF MINUTES
It was moved by Commissioner Dahl, seconded by Commissioner Mathwig, to approve the
minutes of the June 13, 2022, meeting. All members present voted aye.
Motion Carried.

III.

SCHEDULED ITEMS
A. PUBLIC HEARINGS:
1. CONDITIONAL USE PERMIT REQUEST – by William K Weide at 412 N Marshall Ave.
Conditional Use Permit to allow a structure to be moved to the property.
City Planner Hannah Rybak provided an overview of the request - The Applicant intends
to replace the previously burned structure with a 1970s single family home moved to
the property. Upon relocation, it will be converted to a duplex with one three-bedroom
unit and one two-bedroom unit. The applicant has stated that the roof and windows will
be replaced and the stucco will be painted following relocation. The fence will remain
and be repaired. She reviewed the consistency of the request with the standards for
granting a Conditional Use Permit.
Commissioner Asmus asked if the fencing is part of the building plan and need to done
in six months. City Planner Hannah Rybak said that it is a condition of the Conditional
Use Permit that he needs to fix the existing fence.
Commissioner Flaata asked if there are any types of codes for the parking
spaces/driveway for the surface. City Planner Hannah Rybak we don’t require paving, so
it could be gravel or pavement.
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Commissioner Asmus asked question on exterior maintenance? City Planner Hannah
Rybak said that the exterior has to be maintained in good condition.
Commissioner Asmus opened the Public Hearing.
This being the time, date, and place set, with all mailed and published notices given as
required by law, the hearing was opened at approximately 5:39 p.m., July 11, 2022, to
consider a Conditional Use Permit by William K Weide, at 412 N Marshall Ave.
Gary Barns, of 504 N Marshall Ave., feels that the building relocation criteria numbers
two and three are not compliant with this plan. This is a spectacular parcel. He would
like the city to do more with it being close to downtown and central park. Apartments in
the area are a bit shabby but the renters are good neighbors. He has heard stories about
police being called to previous tenants.
Bill Weide, property owner, stated that he looked at building new multifamily. He can’t
afford that right now, as this property is his retirement. He stated that he does not think
that anyone would buy the lot and build a spectacular home, given that there are four
plexus on either side. His plan is to put in a duplex. The roof and windows will be
updated to match his existing buildings. The former tenant of the burned housed is
interested in a unit in the new house. The neighbor’s tree fell and hit his fence, causing
the existing damage. He is ready to get working on fence repairs immediately. There
would be a privacy fence down the middle of rear yard so each unit can have privacy.
The 2-bedroom unit driveway would be gravel. He state that he thinks it will fit in the
area.
Commissioner Asmus stated that he would prefer a paved driveway.
Bill Weide stated that if he has the funds remaining after house is moved and fixed up,
he could put in concrete.
Commissioner Dahl asked what the timeline is for the project.
Bill Weide stated that he is trying to move it and get it enclosed first, as soon as
possible. With approval this month, he hopes to get everything done by late fall.
Commissioner Zens asked if Mr. Weide has a rendering of what the outside of the house
will look like.
Bill Weide provided the Planning Commission members with printed materials that were
previously included in the Planning Commission packet. He stated that the house was
built in 1980 or 1981.
Commissioner Flaata asked if the plan is to paint it to match the existing two fourplexes.
Bill Weide stated yes, it is a lighter sand stone color or lighter brown color.
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Commissioner Woods asked if there are any concerns or issues with moving in the
house. Has it all been covered?
Bill Weide stated he included a route in the packet that they would take. There is plenty
of room to move the house in.
Commissioner Asmus asked Planner Rybak to confirm that the City code requires 720
square feet per unit. Planner Rybak confirmed. Commissioner Asmus asked Mr. Weide if
the basements will be finished.
Bill Weide stated they will not initially, but will be roughed in.
Commissioner Asmus asked where the people residing in the two-bedroom unit will
store their belongings, as there is no garage for that unit.
Bill Weide stated the back yard will be fully screened in.
Commissioner Zens asked if Mr. Weide has gone through this process before.
Bill Weide stated no, he initially looked at building new, but can’t afford that in today’s
market.
Commissioner Asmus asked, Planner Rybak if the City has had any issues with Outing
House Movers.
Planner Rybak stated no, they have done several with no issues.
Bill Weide stated that he needs to get this done and done right.
No further comments were heard and the hearing was closed at approximately 6:10
p.m.
Commissioner Flaata stated that he would like to add a condition that the structure has
to be painted to match neighboring duplexes.
Commissioner Dahl stated his biggest concern is that history not repeat itself, referring
to issues the City has had with other structure-move projects.
Commissioner Woods stated that if all repairs are made it should look good. We don’t
have the ability to require a trophy house here.
Commissioner Mathwig stated that the plan seems solid.
Commissioner Asmus stated that he really does not like the gravel driveway and would
prefer to see pavement.
Based on the findings of facts and submitted plans, Commissioner Flaata made a motion
to recommend approval of the Conditional Use Permit by William K Weide, at 412 N
Marshall Ave., subject to the recommended conditions and the added condition that the
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structure be painted to match Mr. Weides neighboring duplexes. This motion was
seconded by Commissioner Dahl. All members present voted aye.
Motion carried.
IV.

NEW BUSINESS
A. ZONING ORDINANCE UPDATE
Zoning District Purpose Statements
Planner Rybak presented the proposed Zoning District Purpose Statements to the Planning
Commission, based on feedback the Commission provided at their June Meeting. Updates were
primarily made to the R-3 Multifamily Residence District and the B-2 Downtown Business
District. The Commission provided feedback that the proposed statements adequately describe
the intent of each zoning district.
Uses Table
The Commission reviewed the existing Uses Table and the Proposed Uses Table presented by
staff. Each use was reviewed one by one. Staff presented information on the zoning districts
that a variety of different uses are currently found in. Through that process, the Commission
provided input on additional districts a given use would be appropriate in, and for some uses
that that should be removed from a particular zoning district. The intent was to provide detail
that does not exist in the existing Use Table, which will provide clarity to staff and
home/business owners.
Zoning Requirements Table
Planner Rybak presented several proposed updates to the Zoning Requirements Table. It was
recommended that the setbacks for the R-3 District be updated, to reflect appropriate standards
for a true multifamily housing district. The existing R-3 District setbacks are more appropriate
for small single-family homes. The Planning Commission was supportive of increasing these
setbacks. Additionally, a recommendation to decrease some of the setbacks for the I-2 District
was made. Staff presented information on Industrial District setbacks for comparable cities.
Litchfield's current standards for the I-2 District were disproportionately high. This causes great
hardship for the owners of smaller industrial properties, who are required to meet large setback
distances for buildings on their lots. The Planning Commission was supportive of altering
Industrial District setbacks to be more in line with the comparable cities.
Accessory Structures
Planner Rybak presented several recommendations relating to accessory structures. The
Planning Commission was supportive of reducing the required setback between principal
structures and accessory structures from ten feet to six feet. Six feet is the building code
requirement, and there is no need to require a greater setback. A second recommendation
relating to accessory structures is to change the maximum height requirement. Currently, the
max height for accessory structures is 15 feet. Staff recommend changing that to stating that
accessory structures must be single-story, and may not exceed the height of the principal
structure on site. The Planning Commission then discussed fabric/hoop accessory structures that
are more temporary in nature. The Commission overall does not like these types of structures,
but understands that people may need covered storage space and may not have the funds to
construct a permanent accessory structure. They recommended that the Ordinance be
amended to state that a property may have one of these structures, up to 400 square feet in
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area, and that it must be maintained in good condition. Finally, the Commission discussed pole
buildings and metal siding. The Commission decided to think further on this item and bring it
back for discussion at a future meeting.
V.

OLD BUSINESS

VI.

ADDITIONAL ITEMS

VII.

SET HEARING DATES AND TIMES
The next scheduled meeting is Monday, August 8, 2022, at 5:30 p.m.

VIII.

REVIEW OF COUNCIL ACTIONS
A. VARIANCE REQUEST GRANTED – by Litchfield Shipping at 425 S Chandler Ave. Variances
would allow for setback for an office addition.
B. CHANGE IN ZONING GRANTED – by Holding LLC at 1103 N Sibley Ave. Request for change in
zoning and site plan review.

IX.

ADJOURNMENT
Commissioner Asmus adjourned the meeting at approximately 7:41 p.m.

Hannah Rybak
City Planner
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A.
ZONING ORDANCE UPDATES

701 XENIA AVENUE S | SUITE 300 | MINNEAPOLIS, MN | 55416 | 763.541.4800 | WSBENG.COM

Memorandum
To:

Planning Commission Members
Dave Cziok, City Administrator

From:

Hannah Rybak, City Planner

Date:

8/3/2022
Planning Commission Regular Meeting 8/8/2022

Re:

Zoning Ordinance Updates

Drafts Presented for Review
Drafts of code amendments from several of the last meetings are enclosed in your packet
for review.
1. Sign size table
2. Uses Table
3. Minimum Requirements by Zoning District Table
a. I have pulled all other setback requirements that were sprinkled throughout
the Zoning Ordinance, and intend to place them immediately after the table,
so that it is easy for users to find any additional setbacks that may apply to
their project, all in one place. A draft of this is immediately following the
table in your packet.
4. Accessory Buildings
a. At the July meeting, the Commission decided to have further discussion at
the August meeting on whether to require that a new or rebuilt residential
dwelling have a garage.

Vacant/Foreclosed Property Registration
Staff was directed by Administration to look at cities who require vacant and/or foreclosed
properties to be registered with the City. This is done for a variety of reasons:
•

City is aware of all properties that are vacant upfront

•

City has contact information for a responsible party – this is particularly important
if a property is owned by a bank in another state. Currently, if a letter is sent to a
bank regarding a code violation for a vacant property, it generally takes a long time
to resolve the issue.

•

City can require a maintenance plan and also a plan to resume occupancy – if a
plan is in place, it is more likely that the property will be taken care of, and that the
vacancy is filled.

•

Banks/property owners are less likely to leave a property sitting vacant for a long
time if they are required to pay fees as part of a registration program.

In your packet you will find a matrix displaying the regulations and requirements of each
city in Minnesota that has this type of program. Several cities have ordinances relating to
vacant buildings, but do not have a registration program. Additionally, several full
ordinances have been provided for your review.

Attachments
Sign Size Table
Uses Table
Minimum Requirements by Zoning District Table
Listing of Additional Setbacks
Accessory Building Draft Ordinance
Vacant/Foreclosed Property Registration

Signs Table

Uses Table

RESIDENTIAL
SF Detached
Duplex
Townhomes/SF attached
Apartment (second floor only)
Apartments & condominiums
State licensed residential facility serving
six (6) or fewer persons licensed under
Minnesota Rules, parts 9502.0315 to
9502.0445
State licensed residential facility serving
seven (7) or more persons licensed
under Minnseota Rulea, parts
9502.0315 to 9502.0445
Mobile home park
Nursing home, retirement home or
other similar congregate care facility
serving the elderly or inform
CIVIC & INSTITUTIONAL
Cemetery
Government or community service use
Libraries/museums
Higher education
Public park
Religious institution
School: primary or secondary
COMMERCIAL
Adult oriented use
Agricultural
Animal grooming/vetrinary
Assembly hall
Auto repair and service
Bank or financial institution
Bed and Breakfast Inn
Clinic
Clubs and lodges
Commercial day care facility
Commercial recration
Funeral home
Gas station
Hospital
Hotel
Offices
Off‐street parking for adjacent
commercial or industrial uses
Outdoor merchandise sales
Personal services

R‐1

R‐2

R‐3

B‐1

B‐2

B‐3

B‐4

I‐1

I‐2

P
C

P
P
P

P
P
P

P
P

C
C

C
C

C
C

C

C

C

C

P

P

P

P

P

P

C

C

P
P

P

P
P

P

P

P
C
P

P
P

P
P

P

P

P

P

P
P

P
P

P

P

P

P
P

P
P

P

P

C

C

P

C

C

C

C

C

P
C
C

P

P
P
P
C
C

C

P

P
P
C

P
P
P

C
C

C

C

C
C

C

C

P
P

C
C
C

P
C
P

C

P

C

P

P
C
P
C

P

P

P
P
P
P

P

C
P

C
P

P

P
P

C

P

P
C
P

C
P

R‐1

R‐2

R‐3

Professional services
Restaurant
Restaurant with drive‐thru
Restaurant with live entertainment and
dancing
Retail
Seasonal businesses

B‐1
P
P

B‐2
P
P

B‐3
P
P
C

B‐4
P
P
C

P

C
P
P

C
P
P

C
P
P

INDUSTRIAL
Auto wrecking/ junk yard
Manufacturing
Open Storage
Railroad storage and switching yards
Research
Rental Storage
Transportation terminals
Warehousing
UTILITY
Essential services
Public Utility Uses

C

P
C

P

P

P

P
P

P
P

P
P

P
P

I‐1

I‐2

C

C
C

C
P
C
C
P
P
P
P

C
P
C
C
P
P
P
P

P
P

P
P

Minimum Requirements by Zoning District
Principal Structure Setbacks

R-1
R-2
R-3
B-1
B-2
B-3
B-4
I-1
I-2

Accessory Structure Setbacks

Principal
Setback
Floor
Lot
Lot
Structure
Corner Interior
Corner Interior
from
Access
Area
Width
Area
Height
Front Side
Side
Rear Side
Side
Rear alley
drives
960
75
9000
35
30
20
10
35
720
60
6000
30
20
20
8
25
720 per
unit

5000

3600
per D/U

100
100

1 acre

35
40
40
40
40
40
40

30
30
30
30
30
40
25

20
20
20
20
20
30
20

15
10
10
10
10
20
10

30
30
20
30
30
20
20

20

3

3
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Additional Setback Requirements
Residential Dwellings
Single and two-family dwelling units located in the B-1 and R-3 Districts shall conform to the
standards of the R-2 District.
Setbacks Adjacent to Residential Areas
Where a business district is adjacent to a residential district or use, the minimum building
setback from the lot line shall be thirty feet (30’). In the case of industrial district, such minimum
setback shall be fifty feet (50’). Where an alley separates the two uses, the alley width may be
included in the required setback.
Zero Lot Line Setbacks
Subject to the regulations contained in the Building Code and other applicable regulations,
buildings may be excluded from side and rear setback requirements provided party walls are
used and the units are constructed as a common building at the same time.
Shoreland Overlay District
Additional setback requirements for properties within the Shoreland Overlay District can be
found in Chapter 151 Shoreland Management.
Railroad Exemption
No side or rear setback shall be required for business and industrial uses when adjacent to the
railroad right of way.
Central Business District Exemption
Properties within the Central Business District shall be exempt from setback requirements.
Prevailing Conditions
When the majority of residential or commercial buildings have been built in a block at the time
of adoption of this Ordinance, no building or structure hereafter erected or altered, shall project
beyond the average setback line established by existing structures, provided no building will be
required to set back more than forty-five (45) feet from the property line.
In the following circumstances, a new residential structure may not be required to conform to
the minimum setback requirements of the Zoning District:
(A) Where fifty percent (50%) or more of the residential lots on the same linear block
(see definition) as the lot in question are developed with less than the required front
yard setbacks, the average setback of the developed residential lots on the block with
less than the required front yard setback shall be observed as the minimum setback for
a new residential structure.
(B) Where the lot on which the new residential structure is proposed is between two
adjacent existing developed residential lots with less than the required setback front

yard setback, the average setback of both adjacent residential lots shall be observed as
the minimum front yard setback.

X.X ACCESSORY BUILDINGS.
1. Accessory Building without a Principal Building. Accessory buildings shall not be
constructed prior to the time of construction of the principal structure to which it is
accessory, unless a conditional use permit is obtained.
2. Size of Accessory Buildings on Residential Parcels.
a. An attached garage shall be considered to be part of the principal structure and
shall meet the space requirements thereof. An attached garage may not exceed
one-thousand-two-hundred (1,200) square feet.
b. Each property shall have no more than two accessory buildings (including
detached garage), with a maximum combined area of 1,200 square feet.
3. Separation from Principal Buildings. Detached accessory buildings shall be at least
six (6) feet from the principal building situated on the same parcel.
4. Accessory Buildings in Front Yards Limited.
a. An accessory building shall meet the minimum front yard setback requirement
of the zoning district in which it is located.
b. On all lots, accessory buildings other than detached garages may not be located
closer to a front lot line than the principal building. A detached garage may be
nearer the front lot line than the principal building but not nearer the minimum
required setback from the front lot line for a principal building
5. Accessory Building Side and Rear Setback. Detached accessory buildings shall not
be located less than three (3) feet from the side parcel lines, and must be located outside
of any drainage and utility easements.
6. Accessory Building Setback on Corner Parcels. Detached accessory buildings shall
not be located less than twenty (20) feet from corner side parcel lines.
7. Industrial Districts. Accessory buildings, such as buildings for parking attendants,
guard shelters, gate houses, and transformer buildings, may be located in the required
front yard.
8. Accessory Building Height. No accessory building shall have more than one (1) level
nor shall it exceed the height of the principal building in all zones. The City Council
may allow accessory structures with more than one level pursuant to XXX: Conditional
Use Permit procedures of this Legislative Code. Detached weather protective canopies,
such as those used for covering gas pump areas, shall be exempt from the foregoing
height provision in recognition of the minimum clearance requirement of 14’6”, but
shall be limited to twenty (20) feet overall height.
9. Appearance. Any accessory building exceeding two hundred (200) square feet in area
shall be constructed of materials that are the same or similar to the principal building.
If differing exterior materials are used on the principal and accessory structures, the
accessory structure shall match the principal structure in color.
10. Garage Door Openings. No accessory building shall contain more than thirty (30) feet
of vehicle door openings as measured horizontally.
11. Accessory Building Use.
a. No accessory building shall be used for dwelling purposes.
b. Accessory buildings in residential districts are permitted only for the purpose
of personal use and the storage of personal belongings.

c. No accessory building shall be principally used for the storage of agricultural
commodities.
12. Permit Requirements. A zoning permit shall be required for all accessory buildings
up to two hundred twenty (200) square feet in area. All accessory buildings over two
hundred (200) square feet shall require a building permit
13. Non-Permanent Sheds. Temporary, canvas, hoop and similar structures shall be
permitted subject to the following requirements:
a. One such structure shall be permitted per residential parcel.
b. The maximum size of such structures shall be four hundred (400) square feet.
c. The maximum height of such structures shall be twelve (12) feet.
d. Such structures shall be maintained in a state of good repair, and shall be
immediately repaired, removed or replaced if damaged.

Vacant/Foreclosed Property Registration - Other Cities
Ordinance regarding vacant
properties
Registration of vacant
properties

Albertville

Anoka

Champlin

Hopkins

Long Lake

Newport

Buffalo

Jordan

Orono

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes
$300 residential
$500 commercial
(renews every 6 mos.)

Yes

Yes
>1 year
$100/unit residential
$1,000/unit non‐residential
< 1 year
$200/unit residential
$2,000/unit non‐residential

Yes
1st year
$1,000 residential
$1,5000 non‐residential
2nd year
$2,000 residential
$3,000 non‐residential

No

No

No

$100 annual

Fees

Registration penalty fee
Tresspass Authorization
Affidavit of Owner's Intent to
Resume Occupancy of Vacant
Property within 180 Days
Contact Person/ Responsible
Party Required
Maintenance Plan

Other

Extra charge for City to
secure building

Vacant
$250 annual
Foreclosed
$100 single‐family
$200 multifamily

Add $50 for outstanding
$100 code violations
Must allow inspection

1st year
$500 per property

Subsequent years
$1,000
Charges double for
multiple vacancies within
500', owned by same
$100 entity
Yes
Must allow inspection

$100

Yes
Yes

Owner is responsible
Yes

Owner is responsible
Yes

Exempted properties

Owner is responsible
Yes, & plan to return to
occupancy

Exempted properties

Owner is responsible
Yes, & plan to return to
occupancy

Exempted properties

Required to
prevent
nuisances

CITY OF ANOKA
CITY CODOE
CHAPTER 48; ARTICLE VII

CHAPTER 48. PROPERTY MAINTENANCE STANDARDS
ARTICLE VII. Registration and Regulation of Foreclosed Property
Section 48-176. Purpose.
The purpose of this Article is to protect the public health, safety, and welfare by establishing a
program for the identification and registration of foreclosed properties and determine the
responsibilities of owners or agents of such properties and provides for administration,
enforcement, and penalties associated with the same.
Section 48-177. Findings.
Foreclosed properties have the potential to be a major cause and source of blight in residential and
non-residential neighborhoods, especially when the owner or responsible party of the building
fails to actively maintain and manage the property to ensure it does not become a liability to the
neighborhood. There is a substantial cost to the City for monitoring foreclosed properties. This
cost should not be borne by the general taxpayers of the community but rather these costs should
be borne by those who have a financial interest in the property.
Section 48-178. Definitions.
The following definitions shall apply in the interpretation and enforcement of this Article:
City means City of Anoka, Minnesota.
Compliance Officer means the City Manager and the City Manager’s designated agents authorized
to administer and enforce Anoka City Code.
Foreclosed Property means any real property that includes the building and grounds located in the
jurisdictional boundary of the City of Anoka that due to default of a financial agreement between a
lender and purchaser has been placed in the legal process by the lender to recover said property.
Owner means the following individuals and/or entities initiating the legal process to recover
foreclosed property shown on the records of the Anoka County Department of Property Taxation;
1.

Those show to be the mortgage holder or their legal representatives.

2.

Any person, partnership, association, corporation, or fiduciary having a legal or equitable
title or any interest in the property or building.

Responsible party means an owner, service provider, mortgagor, leasing agent, management
company or similar person or entity who has direct or indirect control or authority over the
building or real property upon which the building is located.
Vacant building means a building or in which no person or persons actually and currently
conducts a lawful business or lawfully resides or lives in any part of the building on a permanent,
non-transient basis in accordance with the City Code.
Section 48-179. Foreclosed Property Registration Process.
(a)

Application. The owner initiating foreclosure proceedings or responsible party acting as
an agent for the owner must register a vacant building with the City no later than thirty
(30) days of the initiation of foreclosure proceedings. The registration must be submitted
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on a form provided by the City and shall include the following information supplied by
the owner:

(b)

1.

The street address and tax parcel identification number (PIN) of the premises on
which the building is situated;

2.

The name, address, telephone number, and email address, if applicable, of the
owner holding title to the property or their representative; and

3.

A maintenance plan indicating the name, address, telephone number, and email
address, if applicable, of a person or company responsible for managing or
maintaining the property.

Payment of Fees. The owner must pay an annual registration fee in an amount adopted by
the City Council. The amount of the registration fee shall be reasonably related to the
administrative costs for registering and processing the registration form and for the costs
of the City in monitoring the vacant building site. The fee must be paid in full prior to the
issuance of any building permits or licenses, with the exception of a demolition permit. If
there are questions regarding the status of the property in regards to type of dwelling or
code violations, the Compliance Officer of the City will perform an initial courtesy
inspection of the exterior condition of the building and property.

Section 48-180. Responsibility of Owner.
The owner or responsible party of a foreclosed property will be required to comply with the
following items:
(a)

Notification of Sale or Property Transfer. It is the responsibility of the owner or
responsible party to inform the City should the property be sold or transferred to another
party. If the property is not sold, but transferred to a different party, that party must reregister the property with the City within fifteen (15) business days of the transfer.
Failure to re-register the building within fifteen (15) business days will result in a $50.00
administrative fee being added to the annual fee.

(b)

Maintenance of Building and Grounds. It is the responsibility of the owner or responsible
party to secure and maintain the building and grounds in compliance with City Code to
include the following:
1.

Appearance. All vacant buildings must be so maintained and kept that they
appear to be occupied.

2.

Securing. All vacant buildings must be secured from outside entry by
unauthorized persons or pests. Security must be by the normal building
amenities such as windows and doors having adequate strength to resist
intrusion. All doors and windows must remain locked. There shall be at least
one operable door into every building and into each housing unit. Exterior walls
and roofs must remain intact without holes.

3.

Architectural (Cosmetic) Structural Panels. Architectural structural panels may
be used to secure windows, doors and other openings provided they are cut to fit
the opening and match the characteristics of the building. Architectural panels
may be of exterior grade-finished plywood or Medium Density Overlaid
plywood (MDO) that is painted to match the building exterior or covered with a
reflective material such as plexi-glass to simulate windows.
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(c)

(d)

4.

Temporary Securing. Untreated plywood or similar structural panels or
temporary construction fencing may be used to secure windows, doors and other
openings for a maximum period of fourteen (14) days.

5.

“Artistic” board-up. With prior approval of the Compliance Officer, artistic
options may be utilized to secure a vacant building.

6.

Emergency securing. The compliance official may take steps to immediately
secure a vacant building at his or her discretion in emergency circumstances.

Fire Safety.
1.

Fire protection systems. Owners of non-residential vacant buildings must
maintain all fire protection systems, appliances and assemblies in operating
condition and maintain underwriter laboratories (UL) monitoring of all systems.

2.

Removal of hazardous and combustible materials. The owner of any vacant
building, or vacant portion thereof, must remove all hazardous material and
hazardous refuse that could constitute a fire hazard or contribute to the spread of
fire.

Plumbing fixtures.
Plumbing fixtures connected to an approved water system, an approved sewage system,
or an approved natural gas utility system must be installed in accordance with applicable
codes and be maintained in sound condition and good repair or removed and the service
terminated in the manner prescribed by applicable codes. The building’s water systems
must be protected from freezing.

(e)

Electrical. Electrical service lines, wiring, outlets or fixtures not installed or maintained
in accordance with applicable codes must be repaired, removed or the electrical services
terminated to the building in accordance with applicable codes.

(f)

Lighting. All exterior lighting fixtures must be maintained in good repair, and
illumination must be provided to the building and all walkways in the same manner as
provided at the time the building was last occupied.

(g)

Heating. Heating facilities or heating equipment in vacant buildings must be removed,
rendered inoperable, or maintained in accordance with applicable codes.

(h)

Termination of utilities. The Compliance Officer may require that water, sewer,
electricity, or gas service to the vacant building be terminated or disconnected. Prior to
the termination of any utility service, written notice must be given to the owner. No
utility may be restored until consent is given by the Compliance Officer. Utilities may be
discontinued at the request of the owner or responsible party as part of the approved plan.
The Compliance Officer may authorize immediate termination of utilities at his or her
discretion in emergency circumstances.

(i)

Signage. Obsolete or unused exterior signs and installation hardware must be removed.
Holes and penetrations must be properly patched and painted to match the building.
Surfaces beneath the signs that do not match the building must be repaired, resurfaced,
painted or otherwise altered to be compatible with the building surfaces. All signs must
be maintained in good condition.
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(j)

Exterior maintenance. The owner must comply with all applicable property maintenance
regulations and City codes including, but not limited to, the following:
1.

Public nuisances. The owner must eliminate any activity on the property that
constitutes a public nuisance.

2.

Grass and weeds. Any weeds or grass must be no greater than six (6) inches in
height.

3.

Exterior structure maintenance. The owner must maintain the vacant building in
compliance with City Code.

4.

Abandoned or junk vehicles. The owner must remove abandoned and junk
vehicles from the property.

5.

Storage and disposal of refuse. The storage and disposal of refuse must comply
with the requirements of City Code.

6.

Animals. The owner must ensure that all animals are removed from the property
and handled in a humane manner.

7.

Diseased, dead or hazardous trees. The owner must remove diseased, dead or
hazardous trees or branches from the property.

8.

Graffiti. The owner must remove all graffiti from the property in accordance
with City ordinance.

9.

Abandoned pools. Swimming pools must be maintained in good operating
condition; treated to prevent pest harborage; or properly drained and emptied.
Swimming pools must be secured.

10.

Removal of garbage and refuse. The owner of any vacant building, or vacant
portion thereof, must remove all garbage, refuse, rubbish, swill, filth, or other
materials from the vacant building and the property upon which the building is
located.

11.

Police protections systems. The owner must properly maintain all alarm systems
in any vacant building or portion thereof in operating condition.

12.

Loitering, criminal activities. Loitering or engaging in criminal activities is not
allowed in the vacant building or on the real property upon which the vacant
building is located. The owner or responsible party must not allow these
activities and take immediate actions to eliminate these conditions once notified
by the City.

Section 48-181. Emergency Abatement.
The Compliance Officer may authorize immediate abatement of any public nuisance or
maintenance item if, in the discretion of the Compliance Officer, emergency circumstances exist
that present an imminent threat to the public health and safety.
Section 48-182. Compliance.
(a)

Other Codes. All other City Codes and applicable regulations must be complied with.
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(b)

Non-compliance and Notification:
If the owner does not comply with the property plan or maintain or correct nuisance
items, the City may commence abatement and recover its costs for correction of those
items. In the case of an absent owner and ongoing nuisance items, the City need not
provide notice of each abatement act to the owner. A single notice by the City to the
owner that it intends to provide ongoing abatement until the owner corrects the items will
be sufficient notice.

Section 48-183. Penalties.
Any person violating any provisions of this Article or providing false information to the City shall
be punished as provided in the penalties section of this Chapter.
Sections 48-184 through 48-190. Reserved.
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Chapter 8 - BUILDINGS AND BUILDING REGULATIONS
ARTICLE VIII. SECURING AND REGISTRATION OF VACANT BUILDINGS

ARTICLE VIII. SECURING AND REGISTRATION OF VACANT BUILDINGS
Sec. 8-301. Definitions.
The following words, terms and phrases, when used in this article, shall have the meanings respectively
ascribed to them by this section:
City means the city of Long Lake, State of Minnesota.
Neighborhood association means an organization recognized by the city as representing a neighborhood
within the city.
Owner of record means the fee owner, contract for deed vendee, mortgagee in foreclosure, holder of a
sheriff's certificate, and taxpayer as shown on the real property records Hennepin County, or the authorized agent
of any of the preceding persons.
Secure includes, but is not limited to, installing locks, repairing windows and doors, boarding windows and
doors, posting "no-trespassing" signs, installing exterior lighting or motion-detecting lights, fencing the property,
and installing a monitored alarm or other security system consistent with Minn. Stats. § 463.251.
Unoccupied building means a building or portion of a building which is not being used by a person entitled to
legal occupancy.
Unsecured building means a building or a portion of a building that is open to entry by unauthorized persons
without the use of tools or ladders.
Vacant building means a building or a portion of a building that is unoccupied and meets one or more of the
following conditions:
(1)

Records of the Hennepin County Recorder show the property is in lien foreclosure;

(2)

Windows or entrances to the property are boarded up or closed off, or multiple doors or window are
broken and unrepaired;

(3)

Doors to the property are damaged, smashed through, caved in, broken off, unhinged, or continuously
unlocked;

(4)

The property is without gas, electric, or water service;

(5)

Rubbish, trash, putrescible materials or debris has accumulated on the property;

(6)

Law enforcement agencies have received at least two reports of trespass, vandalism or other illegal
acts being committed on the property within 12 months;

(7)

The yards on the property exhibit grass, lawn, weeds, and other vegetation which are not maintained
to the standards prevailing in the neighborhood or are not maintained in compliance with section 3833 of City Code.

(Ord. No. 2016-02, § 2, 2-16-2016)
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Sec. 8-302. Securing vacant buildings.
Any building which becomes unsecured or vacant and constitutes a fire hazard or a hazard to public safety
may be deemed hazardous. If the hazardous condition could be abated by securing the building, the city council
may order the building secured and shall cause notice of the order to be served by United States Mail on the
record owner or the owner's agent, and the taxpayer identified on the property tax records for that parcel, the
holder of the mortgage or sheriff's certificate, and any neighborhood association for the neighborhood in which
the building is located that has requested notice at its last known address and consistent with Minn. Stats. §
463.251, subd. 2. The notice must be in writing and must include, at a minimum, a statement that:
(1)

Informs the owner of record and the holder of the mortgage or sheriff's certificate that it has 12 days
to secure the building or provide the council with a reasonable plan and schedule to comply with the
order and that costs may be assessed against the property if the person does not secure the building.

(2)

Informs the owner of record and the holder of the mortgage or sheriff's certificate that, within six days
of the order being served, it may request a hearing before the city council to challenge the council's
determination that the property is vacant and/or hazardous.

(3)

Provides the owner of record with a copy of Minn. Stats. § 582.031 (right of entry by holder of
mortgage or sheriff's certificate to protect the premises from waste and trespass).

Service by mail is completed upon mailing.
(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-303. Emergency securing of vacant buildings.
Pursuant to Minn. Stats. § 463.251, subd. 4, when the city council or the council's authorized representative
determines that a vacant or unsecured building poses an immediate threat to the health or safety of persons in the
community and the immediate securing of a building is required to protect health and safety, all notice
requirements herein are waived and the building may be secured by the city, provided that:
(1)

The conditions showing the existence of an immediate threat are documented in a written report.

(2)

A copy of the written report and the city action taken are mailed immediately to the owner of record
and any neighborhood association that has requested notice.

(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-304. Collection of costs.
All costs incurred by the city for securing a vacant building under this article may be charged against the real
property as a special assessment pursuant to Minn. Stats. §§ 463.251, 463.21 and 463.151.
(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-305. Registration of vacant buildings.
The owner of record of a vacant building shall register such structure with the city administrator or his/her
designee no later than 30 days after the building becomes a vacant building, as defined in this article. The
registration of vacant building shall be submitted on forms provided by the city, and shall contain, at a minimum,
the following:
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(1)

The legal description and property address of the vacant building.

(2)

The names and addresses of all owners of the vacant building.

(3)

The names and addresses of all known lien holders and mortgagees of the vacant building.

(4)

The period of time which the building is expected to remain vacant.

(5)

A plan and timetable for returning the building to appropriate occupancy and/or making the structure
compliant with all city ordinances or for demolition of the building. The plan must be approved by the
city and shall require completion of the plan within a reasonable period of time not to exceed 365
days. Such plan shall include all conditions that are to be corrected, the estimated value of the
project(s) required to complete the plan and a plan for continued care and upkeep of the property
consistent with this ordinance.

(6)

Other information deemed necessary by the city to process the registration.

(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-306. Administrative registration.
If the city administrator or designated compliance official determines that a building has been vacant for at
least 60 days and has not been registered by the building's owner, the city administrator or compliance official may
administratively register the building and attempt to notify the owner of that registration based on such
information that is reasonably available to the compliance official. Properties registered administratively will be
charged a fee established by the city council by resolution. Such fee may, from time to time, be amended by the
council by resolution.
(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-307. Continuing requirements of registered vacant buildings.
The owner of record shall comply with all applicable state laws and city ordinances and shall notify the city
administrator or his/her designee of any changes in the information supplied as part of the vacant building
registration, within 30 days of the change. Any change in the vacant building registration must be approved by the
city administrator. The following additional requirements shall apply:
(1)

The owner of record shall keep the vacant building secured and shall keep the building and grounds
maintained until the rehabilitation or demolition of the building has been completed. Residential
vacant buildings shall not be used for storage.

(2)

Failure of the owner of record to maintain the vacant building and grounds such that abatement of
violations by the city is required, shall be grounds for revocation of the vacant building registration plan
and the owner of record shall be subject to any applicable penalties provided by law.

(3)

In the event of a sale of the building or grounds by the owner of record to a purchaser, the purchaser
shall re-register the vacant building with the city administrator or his/her designee within 30 days of
the transfer of ownership or interest in the vacant building. The new owner of record shall comply with
the approved vacant building registration plan and timetable unless any proposed changes in the plan
are submitted to and approved by the city administrator.

(Ord. No. 2016-02, § 2, 2-16-2016)
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Sec. 8-308. Vacant building registration fees.
The owner of a vacant building shall pay an annual registration fee as established by the city council, adopted
by resolution, and uniformly enforced. Such fee may, from time to time, be amended by the council by resolution.
A copy of the resolution shall be kept on file in the office of the city clerk and open to inspection during regular
business hours. This fee is imposed to defray the administrative costs for registering and processing the vacant
building registration form and the costs of the city in monitoring the vacant building site.
(1)

The first annual registration fee shall be paid no later than 30 days after the building becomes vacant.
Subsequent annual registration fees shall be due on the anniversary date of initial vacancy.

(2)

If registered administratively, pursuant to section 8-306, the first annual registration fee shall be due
ten days after receipt of notice of registration, or ten days after the owner has a reasonable basis to
believe the building is vacant. Subsequent to the original registration, fees shall be due on the
anniversary date of the original registration.

(3)

The registration fee shall be paid in full prior to the issuance of any building permits, with the exception
of a demolition permit.

(4)

If the registration fee or any portion is not timely paid, the city council may certify the unpaid fees
against the property in accordance with Minn. Stats. § 429.101.

(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-309. Vacant building registration exemptions.
(a)

Owners of buildings meeting the following criteria must register their buildings but are not required to pay
the annual fee:
(1)

Buildings substantially damaged by fire or severe weather are exempt from registering as a vacant
building for a period of 90 days after the date of the fire or severe weather event causing the
substantial damage if the owner submits a written request for exemption to the city administrator or
his/her designee. A request for exemption shall include the following information, supplied by the
owner:
a.

The legal description and property address of the premises;

b.

The names and addresses of all owners of the premises;

c.

A statement of intent to repair and reoccupy, or reuse the building in an expeditious manner and
a statement of the timeframe for completion of repairs and re-occupancy or use; and

d.

Actions the owner will take to ensure that the property will be secure and not a nuisance.

This fee exemption may be extended beyond 90 days by the city, based on the submitted plan.
(b)

Owners of buildings meeting the following criteria are not required to register their building but may do so
voluntarily, for no fee:
(1)

"Snowbirds", owners of residential buildings who leave their residential buildings on a temporary basis
(up to 180 days) for vacation purposes or to reside elsewhere during the winter season and have intent
to return, shall be exempt from registration under this section. This exemption will be considered
annually with property verification provided by the owner.

(Ord. No. 2016-02, § 2, 2-16-2016)
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Sec. 8-310. Inspections.
Upon request, and at all reasonable times, the record owner shall provide access to all portions of a vacant
building for inspection by city employees, the city building inspector, fire chief or the city administrator's designee
for the purpose of enforcing and assuring compliance with the provisions of this ordinance.
(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-311. Right of appeal.
Any owner of record who is aggrieved by a decision or order of the city administrator may appeal to the city
council. Such appeal must be in writing on forms provided by the city, must specify the grounds for the appeal, and
must be accompanied by a filing fee in an amount determined by the city council. The appeal must be submitted to
the city clerk by personal service or United States Mail within six days from the date of a decision to declare the
subject property vacant and/or hazardous or an order to secure a vacant property, and within 30 days from the
date of any other decision or order from which the appeal is taken.
(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-312. Severability.
If any provision of this article is found to be invalid for any reason by a court of competent jurisdiction, the
validity of the remaining provisions shall not be affected.
(Ord. No. 2016-02, § 2, 2-16-2016)

Sec. 8-313. Penalties.
Any person violating any provision of this article, or providing false information to the city in connection with
a vacant building registration shall, upon conviction therefore, be punished as provided in the penalty section of
this article.
(Ord. No. 2016-02, § 2, 2-16-2016)

Secs. 8-314—8-330. Reserved.
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